
Kabarak University is ISO 9001:2015 Certified 

 

 

 
 

KABARAK UNIVERSITY 

 

 

 
PREQUALIFICATION OF SUPPLIERS FOR GOODS AND 

SERVICES AND PROVISION OF SMALL WORKS FOR 

FINANCIAL YEAR 2023-2025 

 

 

 

 

TENDER NO: ………………………………… 
 

TENDER NAME/CATEGORY: ……………………………………... 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
Kabarak University Moral Code 

As members of Kabarak University family, we purpose at all times and in all place to set apart in one’s heart, Jesus as 

Lord. (1 Peter 3:15) 
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SECTION II - INSTRUCTIONS TO CANDIDATES 

 

 Scope of Tender 
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KABU/27/23-25 Supply and delivery of Kitchen equipment, cutlery & crockery  

KABU/28/23-25 Supply and delivery of Milk and milk products. 

KABU/29/23-25 Supply and delivery of Bakery products. 

KABU/30/23-25 Supply and delivery of LPG gas. 

KABU/31/23-25 Supply and delivery of Uniform, and Linen. 

KABU/32/23-25 
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KABU/54/23-25 Provision of accommodation, conference and Hotel services. 

KABU/55/23-25 Provision of air ticketing services. 

 

C: DISPOSAL 

KABU/56/23-25 Disposal of asset Toyota Hiace KAJ 427F 14 seater 

 

Documents can be downloaded from Kabarak University Website www.kabarak.ac.ke upon payment 

of a non-refundable fee of Kshs. 2,500 per prequalification document payable to Kabarak University, 

Access Bank Nakuru Branch, Acc. No. 0040100000483 alternatively you can pay via MPESA Pay 

bill No. 511480 

Duly Completed documents in plain sealed envelopes, clearly marked with category number and 

bearing no indication of the applicant should be 

http://www.kabarak.ac.ke/


[Type text] Page 7 

 

 

 



[Type



[Type text] Page 9 

 

 

APPENDIX TO INSTRUCTIONS TO CANDIDATES 

The following instructions for the pre-qualification of candidates shall supplement, complement 

or amend the provisions of the instructions to candidates. 

 

Where there is a conflict between the provisions of the instructions to candidates and the 

provisions of the 

http://www.kabarak.ac.ke/
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SECTION III - LETTER OF APPLICATION 

 

Notes on letter of application 

 

The letter of application will be prepared by the applicant and will follow the form 

presented herein. 

 

The letter of application will be prepared on the letterhead paper of the applicant or partner 

responsible for a joint venture and will include full postal address, telephone numbers, fax 

number and Email address. 

 

The letter of application will be signed by duly authorized representatives of the applicant. 

 

Any clause which does not apply to the applicant in the letter of application herein shall be 

deleted by the applicant. 
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 DECLARATION FORM 

 

I/We the undersigned state that the above information is correct and that I/We give 

KABARAK UNIVERSITY, authority to seek any other references concerning my/our 

company from whatever sources deemed relevant e.g. Company Registrar’s office, KRA, 

NCA, NEMA, Bankers, etc 

 

Signed ……………………………………… 

 

For and on behalf of ………………………………………………………………………. 

In the capacity of ………………………………………… 

Dated this...……………… day of ………………………………….20……… 

 

Company’s rubber Stamp ………………………………………………………………. 
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 CONFIDENTIAL BUSINESS QUESTIONNAIRE 

You are requested to give the particulars indicated in Part 1 and either Part 2 (a), 2(b) or 

2(c) whichever applied to your type of business. 

You are advised that it is a serious offence to give false information on this form. 
Part 1 General 

Business 

Name..................................................................................................................................... 

Location of Business Premises (a MUST)………………........................................ 

Plot No, (a MUST)................................................................................ 

Street/Road (a MUST)................................................................................... 
Postal address (a MUST) ....................................................... ……..…… 

Tel No(s) (a MUST) ...………………………………………………… 

Email (a MUST)...................................................................................... 

Nature of Business.................................................................................... 

Registration Certificate No……………................................................... 

Maximum value of business which you can handle at any one time – Kshs……………… 

Name of your bankers................................................................................................... 

Branch.................................................................................................................................... 

Note: (A MUST) is a requirement for every purpose of easy location and all 

communications. 

Part 2 (a) – Sole Proprietors 

Your name in full……………………….Age…………………………………………. 

Nationality……………………………Country of Origin…………………………….. 

Citizenship details 

…………………………………………………….. 

Youth/Woman/Person with Disability 

(indicate)………………………………………………. 

Citizen Contractor (Indicate)…………………………………………………….. 

Part 2 (b) – Partnership 

Given details of partners as follows 

Name Nationality Citizenship details Shares 

1. ………………………………………………………………………………………… 

2. ………………………………………………………………………………………… 

3. ………………………………………………………………………………………… 

4. ………………………………………………………………………………………… 

Youth/Women/Persons with Disability 

(indicate)………………………………………………. 

Citizen Contractors (Indicate)…………………………………………………….. 

 

Part 2 (c) – Registered Company 

Private or Public 

State the nominal and issued capital of company 

Nominal Kshs…………………………………. 

Issued Kshs……………………………………. 

Given details of all directors as follows 
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Name Nationality Citizenship details Shares 

1. ………………………………………………………………………………………… 

2. ………………………………………………………………………………………… 

3. ………………………………………………………………………………………… 

4. ………………………………………………………………………………………… 

Youth/Women/Persons with Disability 

(Indicate)………………………………………………. 

Citizen Contractors (Indicate)…………………………………………………….. 

Date…………………………………….Signature of Candidate……………………….. 

Certification: 

I, the undersigned, certify that these data correctly describe 
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REFERENCES 

Submit details of organizations where you have undertaken similar services in the 
format given below at least three. 

Category no: 

Contact Information Details 

1 Name of company 

Name of contact person 

Designation 

Telephone number 

e-mail address 

2 Name of company 

Name of contact person 

Designation 

Telephone number 

e-mail address 

3 Name of company 

Name of contact person 

Designation 

Telephone number 

e-mail address 

Ensure you have provided reference letters for ALL the above organizations, duly 

signed and stamped by the relevant officer and provide details of the assignments in 

the format provided 

The reference letter MUST be on the organization’s letter head and Stamped. 
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APPLICATION FORM (1) 

GENERAL INFORMATION 

 

1. Name of firm 

2. Head office address 

3. Telephone Contact 

4. Fax E-mail 

5. Place of 
incorporation/registration 

Year of incorporation/registration 

 

Nationality of  
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Tenderers Name : 
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PART 3: Declaration (For the Tenderer Only) 

The tenderer is expected to indicate whether he/she will/will not accept to be evaluated on 

the above criteria) 

 

Q: Will you accept your bid to be evaluated based on the above criteria and abide 

by them during the entire period of the tender? (Tick appropriately below): 
 

No Yes 
 

Q: Kindly indicate your terms
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Official Stamp ……………………………………….. Sign ………………………... 

 
 

PART 4: PRICING 

 

The tenderer is expected to indicate their current prices for Goods in their category (please 

do provide a substantive list of current goods/products and their indicative prices). 

 

For services please do indicate your general costing model. 

 
 

FOR OFFICIAL USE ONLY


